UNCG
DEPARTMENT OF HISTORY

GRADUATE STUDENT HANDBOOK

Compiled and written by Richard E. Barton
Edited by Laurie O’Neill and Greg O’Brien
Revised, January 7, 2013



TABLE OF CONTENTS

|. General Information page 4
Disclaimer 4
Degree programs 4
Full-Time and Part-Time Status 4
The Director of Graduate Studies 5
The Director of Public History 5
The Departmental Graduate Committee 5
The Graduate Secretary 5
Important Websites 5

Il. Admissions Procedures and Requirements 6
A. Application Deadlines 6
B. Admissions Requirements 6
C. Schedule of Admissions Decisions 6
D. Advice to Applicants 7
E. International Students 7

\‘

[ll. Costs and Financial Assistance
A. Costs of Graduate School
B. Residency 7
C. Graduate Assistantships (M.A.)
D. Teaching Assistantships (Ph.D.)
E. Tuition Waivers 8
F. Health Insurance
G. Summer Assistantships
H. Trelease Fellowships (Ph.D.)
I. UNCG Fellowships, Grants, Scholarships, etc. 9
J. Travel Awards 9
K. National Grants and Awards 10
L. Financial Aid 10

oo N ~

© o ®

IV. Academic Requirements for the M.A. in History 10
A. Fields 10
B. Time to Degree 10
C. Required Hours 10
D. Required Courses, U.S. History 11
E. Required Courses, European History 11
F. Minor Field Requirements 11
G. Language Exam 11



H. Comprehensive Examinations

I. The Research Mentor and the Comprehensive Exammittee
J. Directed Reading (Independent Study) (Hist&Y)6

K. History 692 (Advanced Topics in History)

L. Thesis Option

V. Requirements for the M.A. in History with a Cemtration in

Museum Studies or Historic Preservation

A. Concentration or Degree?

B. Admissions Restrictions

C. Time to Degree

D. Required Hours

E. Required Courses for the Concentration in Mos&tudies

F. Required Courses for the Concentration in Histéreservation

G. Elective Courses in Public History

H. Internship (HIS 690)

. Interdisciplinary Work

J. Directed Reading (HIS 697) and Advanced Topics
History (HIS 692)

K. Language Exam

L. Comprehensive Exams, Research Mentor, and Gamepsive
Exam Committee

M. Thesis Option

VI. Requirements for the Ph.D. in History

A. Fields

B. M.A. Requirement

C. Time to Degree

D. Required Hours

E. Core Courses

F. Research Hours

G. Electives in the U.S. Major

H. Minor Field

|. Dissertation Hours

J. Directed Reading (HIS 697)

K. Doctoral Students and 500-level Courses

L. History 750 and History 751

M. Language Exam

N. Plans of Study and Permission to Proceed

O. Dissertation Advisor and Doctoral Advisory/Gasgstion
Committee

P. Qualifying Exams

Q. Dissertation Proposal

R. Dissertation

11
12
12
12
12

13
13
13
13
13
14
14
14
14
15

15
15

15
15

15
15
15
16
16
16
16
16
16
17
17
17
17
18
18

18

19
21

21



1. Filing the Dissertation
S. Dissertation Defense (Oral Defense)

VII. Registration and Advising
A. Graduate Advising
B. Registration for Courses

VIII. The Graduate Language Examinations
A. Requirements
B. Format of the Exam
C. Criteria for a Passing Grade
D. Consequences of Failing
E. Advice on how to prepare

IX. Transfer Credit
X. Study Abroad
XI. University Resources
XIl. Residency
XIll. Organizations
XIV. Important Forms for Graduate Students
A. Forms for M.A. Students
B. Forms for Ph.D. Students
C. Forms for All Graduate Students
XV. Practical Advice for New History Graduate Statke
XVI. Responsibilities of Graduate and Teaching A&sits

A. Graduate Assistants (G.A.s)
B. Teaching Assistants (T.A.S)

21
22

22
22
22

23
23
23

23
24
24

25
25
25
26
26
27
27
28
29
31
32

32
32



|. General Information

A. General Disclaimer

The material presented in this Handbook is purgigrmational That is, it is not meant to
contradict or overturn policies presented in tHec@fl Graduate Bulletin Students are bound by
the regulations presented in tBelletin published in the year they enter a graduate pnogna
UNCG. Material found in this Handbook may clarigpplement, and sometimes expand
information found in thé&ulletin, but it can in no way alter official UNCG Gradu&ehool
policy (as expressed in tiBailletin). All students are strongly recommended to cahefelad the
Bulletin, particularly the “Academic Regulations” chaptaddahe Departmental listing for
History. If something written in this Handbook @uhd to conflict with théulletin, the
discrepancy should be brought to the attentiom@MGS, for théulletin's policies will always
serve as the final recourse.

B. Degree Programs

The Department of History at UNC-Greensboro (UN©@grs two degree programs. It
offers a Master of Arts (M.A.) degree in Historyane of several concentrations (see below). It
offers a Doctor of Philosophy (Ph.D.) degree witoke concentration in U.S. History.

1. M.A. Degree Concentrations include U.S. History, Europeartatis Museum Studies, and
Historic Preservation. (We no longer accept appbeoa for Historic Preservation.) Depending
on the concentration, the degree requires 30-36shaficoursework. The Graduate School
requires that all requirements for the M.A. be ctatgal within five years. Full details on these
concentrations may be found below.

2. Ph.D. DegredJNCG will only consider applicants in U.S. histarho already hold an M.A.

in History. Applicants should take care to enshg their academic and intellectual interests are
well suited to the interests of the UNCG facultydrs. history. Doctoral students complete 33-
39 hours of coursework (not including dissertatiirs) and produce a major piece of
scholarship (the dissertation). The Graduate Scteaplires that all requirements for the Ph.D.
be completed within seven years. Full details majoind below.

C. Full-Time and Part-Time Status

According to UNCG regulations, graduate studergscansidered full-time students by
taking at least 6 hours per semester. Studentgakeoless than 6 hours, or students who drop
below 6 hours during the semester, are classigquhat-time students. These categories are
important for funding and financial aid (for whicdge below). For example, students must enjoy
full-time status to retain a Graduate Assistantsinip Teaching Assistantship. Although the
Department does not advise about financial aidt m@ting agencies also require
demonstration of full-time status.

The Department of History considers that most gaéel students are capable of taking 9
hours of graduate level courses per semester,teort/ encourages students to take full
advantage of the curriculum by doing so.



D. Director of Graduate Studies, Director of Pulblistory and the Graduate
Committee

1. Director of Graduate Studies (DG3he DGS is appointed by the Head of the Departrokn
History. He/she leads the departmental Graduatendtiee (see below) and is the point person
for all program, policy, and personnel issues camog graduate students. The DGS also fields
inquiries from prospective applicants and engagesdruiting endeavors. All non-Public
History graduate students are required to see @8 Bnce a semester for academic advising.

2. Director of Public History (DPSYhe DPS is appointed by the Head of the Departmien
History to administer the MA concentrations in MuseStudies and Historic Preservation
(collectively called Public History). (We no longaccept applications for Historic Preservation.)
He/she maintains a permanent seat on the depaght&m@tduate Committee, and is the point
person for all inquiries concerning the Public BHigtconcentrations. All Public History students
are required to meet with the DPS once a semeastachdemic advising. The DPS is also
instrumental in helping to locate and arrange m#bips for Public History students.

3. The Graduate Committe€he Graduate Committee is a standing departmeatamittee of

the tenured and tenure-track faculty in the Hisepartment. Permanent members of the
Graduate Committee include the DGS, who chaitké Director of Public History, and the
Department Head. Other members of the faculty ppeiated by the Department Head. The
committee’s responsibilities include the followirsgipervision and review of all matters
pertaining to all graduate degree programs (indg@dmission requirements, program structure,
requirements, and so forth); annual admission aewdor all graduate programs; nominations
for graduate student awards, scholarships, andtastships; and consideration of all
extraordinary graduate student requests.

E. The Graduate Secretary

Laurie O’Neill is the current graduate secretényaddition to the DGS, she is a resource
of first recourse for practical questions aboutghegram. She also handles all paperwork
concerning assistantships. Her office is 2131 MHRA] her extension is 256-1385.

F. Important Web Sites
1. The Graduate Schodittp://grs.uncg.edu/
-important for application information, generalipies, and so forth
-take special note of the ‘Forms’ sub-link:
http://grs.uncg.edu/forms/

2. UNCG'’s History Departmenittttp://www.uncg.edu/his/
-important for graduate information, forms, caunsformation, faculty profiles




I1. Admission Procedures and Requirements

A. Application Deadlines

The Department only admits students for matricomein Fall semesters (that is, it does
not admit students starting in Spring or Summehg dieadlines for such applications are as
follows:

M.A. program: February 1 (for Fall admission)
Ph.D. program: January 15 (for Fall admission)

B. Admissions Requirements

Applicants should consult both the Graduate Schwtisite and the History Department
website:\Users\wgobrien\AppData\Local\Temp\(http:\www.gredu\grs\prospective\admissio
n_overview.html)for information about applications (for URLs, sation | above).

All admissions materials should be sent to thedGage School, not directly to the
History Department. Almost all application matesialill have to be submitted online; consult
the Graduate School’s website for information. ©he exception to this rule is writing samples
for Ph.D. applicants and any supplemental mateiaalall applicants: these should be mailed
directly to the Graduate Secretary in the HistogpBrtment.

1. M.A. Admissions

Application and fee (information and forms avaikaht the Graduate School site)
Transcripts from alinstitutions of higher learning

GRE scores (must be current, that is, taken withénpast five years)

Three letters of recommendation (letters from webdes are strongly preferred)
Personal statement (length should be approximaielypages)

Resumeé

O 0O O0OO0OO0Oo

2. Ph.D. Admission

o Application and fee (information and forms avaiaht the Graduate School site)
Transcripts from alinstitutions of higher learning
GRE scores (must be current, that is, taken withénpast five years)
Three letters of recommendation (letters from webdes are strongly preferred)
Personal statement (length should be approximaieypages)
Writing sample (length should be approximately ttyefive pages)
n.b.: applicants must already possess an M.A. gtary by the time of
enrollment, and should preferably have gainedthdt in U.S. history

O 0O O0OO0OO0Oo

C. Schedule of Admissions Decisions

All applications are read by the Graduate Committering the weeks following the
application deadlines (January 15 or Februaryrifial recommendations for the Ph.D. program
are made in late February, while initial recommeinaia for the M.A. program come in mid-
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March. Students may be accepted with funding, dedepithout funding, placed on a waiting
list, or rejected. Applicants who are not immediatecepted (or who do not receive funding
offers immediately) should not lose all hope; iv&y common for wait-listed students to be
offered spots in either program (or an assistap}sater in the admissions season.

D. Advice to Applicants

Graduate work in history, whether at the M.A. ot[P. level, requires relatively narrow
concentration on at least one specific area obhisPersonal statements should thus seek to link
the applicant’s specific intellectual/researchiiests to those of the current faculty in the UNCG
Department of History. This may be accomplishedulgh consultation of the faculty profiles
available online on the History Department websitehrough direct contact with the DGS or
individual faculty members. Applicants who annouircéheir personal statements their intention
to study a type or area of history that is not ohthe specialties of one of the current faculy ar
unlikely to be admitted. This advice is particwarue for Ph.D. applicants.

The Department currently does not require a minin@RE score for admittance. Since
the Graduate Committee examines each applicatibstivally, GRE scores are only one
component of a successful application. Clearly iappts who earn higher scores may well
appear more impressive to the Committee, but midH&RE verbal scores (in the 500s) provide
no automatic impediment to matriculation at UNCG.

E. International Students
Applicants who are not US citizens should conshétrelevant information on the
Graduate School web pagdet://www.uncg.edu/ipg/gradadvdegrapps.html)

[11. Costsand Financial Assistance

A. Costs of Graduate School

Costs of Graduate School come in the form ofdniind fees. North Carolina residents
pay in-state tuition, while out-of-state (non-resit) students pay both the in-state tuition and an
out-of-state surcharge.

For estimated costs: sbtp://grs.uncg.edu/financial/estimated-cost/

B. Residency

Students who are not legal residents of North [Ber@re strongly encouraged to
establish legal residency here. Definitions ofdescy are made by the University, not the
Department. Students should consult the followirdpsite for information on how to establish
legal residency in North Carolinhttp://www.uncg.edu/pvt/residency/

C. Graduate Assistantshifisr M.A. students)

The History Department awards limited funding toAMstudents in the form of Graduate
Assistantships (GA-ships). Applicants are autonadlijcconsidered for assistantships, which are
awarded based on merit at the judgment of the GitadDommittee. While the Department
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makes every effort to ensure that M.A. students véoeive assistantships are funded for two
years, the vagaries of the university budget acé slat we cannot guarantee renewal. Students
who are not funded in their first year are unlikedybe funded in the second year, except in
exceptional and/or unusual circumstances.

Graduate Assistants are assigned to individudepsors (or to the office) to assist a
particular professor with teaching, professionaibess or research. Duties will not exceed 15
hours per week. Students on assistantship musht ened least 6 hours of graduate level courses
and maintain a GPA of at least 3.0 each semester.

D. Teaching Assistantshifier Ph.D. students)

Teaching Assistantships (TA-ships) are awardetbtdoral students as their primary
source of departmental funding. All doctoral apgtits are automatically considered for TA-
ships, and it is part of the doctoral program’secphilosophy that doctoral students learn to
become expert teachers. As a result the departsiantmally able to offer most admitted
doctoral students a TA-ship, and is committed ingdple (although it cannot guarantee it) to
extend that TA-ship for four years.

T.A.s are assigned to one of the large lower-aimisecture courses offered by the
department each semester. In such courses thespoofectures two days a week, while the
T.A.s conduct discussion sections (two per TA)lmnthird. T.A.s are also responsible for
grading all the students in their sections. Wortllsadefined as 15-20 hours per week. Students
on assistantship must enroll in at least 6 houggraduate level courses and maintain a GPA of
at least 3.0 each semester.

E. Tuition Waivers

The Department has access to a very limited numideition waivers which it uses to
recruit and assist its top applicants. Tuition Véasvare assigned by the General Assembly to
each campus of the University of North Carolinagvehthey are then parceled out among
graduate programs. This means that as much asistmyDepartment would like to create its
own waivers, we are limited by the numbers assigoed by the College of Arts and Sciences.

Tuition Waivers come in two sorts, In-State and-OfuState. An In-State Tuition Waiver
(ISTW) covers in-state tuition, but not studentsfe&n Out-of-State Tuition Waiver (OSTW)
covers ONLYthe out-of-state tuition surcharge, and not regulstate tuition (and not student
fees). OSTWs and INSTWs may be bundled together bHEst departmental funding package an
out-of-state student can receive is thus an asssti@, an ISTW and an OSTW; such a student
would only pay student fees. The best departmémtaling package an in-state student could
receive is an assistantship and an ISTW; suchdestwould still have to pay student fees. A
student must be awarded an assistantship firsiefest Graduate Assistantship or a Teaching
Assistantship) to be eligible to receive any forinuition waiver.

Given the growth in the number of graduate progratlJNCG and the NC Legislature’s
reluctance to grant new waivers, the number of ergiavailable to the History Department is
fairly limited. Preference is given to doctoraldsats and to select M.A. applicants.



F. Health Insurance

All graduate students at UNCG must demonstratethiesy possess health insurance. In
some cases, the Graduate School may cover theafdsslth insurance. See the following site
for more informatiorhttp://grs.uncg.edu/health-insurance/

G. Summer Assistantships

Summer assistantships are sometimes awarded I@r#ueiate School (not the History
Department), although the History Department raark forwards student applications to the
Graduate School for consideration. Summer Assisitéog provide money (somewhere between
$1500-2000) to enable students to perform a sgp@dific research goals deemed essential to
their degree. Note that these assistantships @edjtferent from GA-ships or TA-ships, as they
do not require that the student work for the ursitgr In essence, they are scholarships awarded
to accomplish specifically outlined research pragaPreference is usually given to doctoral
students, although M.A. students who can demomsé&ratrong need are encouraged to apply.
Further information on these awards is forthcongagh year from the Graduate School and the
Department DGS.

H. Dissertation Fellowship®h.D.)

The Department has (since 2006) awarded Alle Mlease Graduate Fellowships and
Richard G. Lane Memorial History Fellowships to ttwal students each academic year. Any
doctoral student who has advanced to candidadigible for the competitive award. Although
there are no stipulations on their use, it is tthbped that recipients will use the money to travel
to archives, attend conferences, and/or supportribeess of writing the dissertation. A call for
applications is made each spring for the followyegr's awards. Applications must include a
letter of recommendation/nomination written by thesertation director, and an analytical
description of the dissertation no more than 2 pagéength. The best descriptions will briefly
outline the topic before discussing some or atheffollowing: the contribution of the
dissertation to the field, any relevant methodatafissues, the location and nature of the
sources to be used in the dissertation, and/gorihygosed time line for completing the
dissertation.

I. UNCG Fellowships, Grants, Scholarships, etc.

UNCG possesses a fairly long list of fellowshipsl @cholarships for which incoming
students are nominated by the admitting departnidms. means that applicants need do nothing;
the DGS and DPH will nominate incoming studentsréevant awards, some of which are
fellowships (i.e., ‘free money’ which requires rengce to the department) and some of which
are supplements to assistantships. As these aasgdgpen to the entire university, they are
quite competitive. Some information may be founthatfollowing site:
http://fia.uncg.edu/scholarships/graduate.htm

J. Travel Awards

Graduate Students looking for assistance for ttavacademic conferences (or, perhaps,
to archives) should consult the GSA (Graduate Studssociation of UNCG) and/or the DGS
of the History Department. The former has a limiéeaount of money which is apportioned on a
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first-come, first-served basis beginning in thé fapply early!). As of 2010-2011, the latter will
announce to students the availability of departaleands to be awarded to students presenting
papers at conferences; the departmental Graduaten@tee will collect and evaluate
applications for those funds which the Departmesddimakes available to it. Any student who
expects to be reimbursed for travel funding musttmeth Kristina Wright, the Office Manager,
in the History office before making travel arrangsits and payments. Graduate students
working on research topics related to women angéader should also consult the Women's and
Gender Studies program at UNCG that has fellowsinvadable to support conference
participation:http://wgs.uncg.edu/research/ConeStudents.html

K. National Grants and Fellowships

Admitted students should consult with relevantifgcmembers about grants and
fellowships available in their disciplines. The O& of Financial Aid
(http://fia.uncg.edu/searchgdists a few sources of funding, but the Ameriéastorical
Association has a much better listingh&tp://www.historians.org/quicklinks/students.ctthe
fullest database is limited to members - a goodisxdo join the AHA).

L. Financial Aid
The Department does not advise students abourtdigaleaid. Students interested in
federal sources of financial aid should consult@ffece of Financial Aid [ttp://fia.uncg.edv/

V. Academic Requirementsfor the Degree of Master of Artsin
History (M.A))

A. Fields:

Students select a major field in either U.S. ordpean History, and a minor field from one of
the following: U.S., European, Comparative GloBdlantic World. [Students in the Museum
Studies or Historic Preservation concentrationsikhsee below, sections VI and VII]

B. Time to Degree:
Per Graduate School regulations, students mustlebengll of the requirements for the M.A.
within five years. In exceptional circumstances @raduate School may extend this limit.

C. Required Hourghe M.A. requires a minimum of 30 hours of gragdiatel history

courses (33 if a student cannot or does not wigtass the Language Exam). Of these 30 hours,
21 come in the major field and 9 are taken in theomfield. Within the major field (21 hours),

15 hours are dedicated to required courses, amdi o electives. Students are welcome, even
encouraged, to take more hours if appropriatedw freld of study.
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D. Required Courses, American History (15 hrs)
HIS 701 Colloquium in US History before 1865
HIS 702 Colloquium in US History after 1865
HIS 703 Seminar in US History
HIS 704 Seminar in US History
HIS 709 Introductory Research Seminar

E. Required Courses, European History (15 hrs)
HIS 705 Colloquium in European History before 978

HIS 706 Colloquium in European History after 1789
HIS 707 Seminar in European History

HIS 708 Seminar in European History

HIS 709 Introductory Research Seminar

F. Minor Field Requirements

Students must choose a minor field that is diffiefeom the major field. If a student
elects US history as the minor field, one of thed¢hminor field courses must be either HIS 701
or HIS 702. If a student elects European historthasninor field, one of the three minor field
courses must be either HIS 705 or HIS 706. Studehtselect Atlantic World as their minor
field must complete HIS 710.

Note: a student admitted to the M.A. program indd&uropean history cannot elect
Museum Studies or Historic Preservation as a nfiett.

G. Language Examination

Students are expected to demonstrate reading@mdy in a foreign language. Such
proficiency is demonstrated by passing the depanrtahéanguage exam, a translation exercise
which is offered each semester in many languageadgests who cannot pass the exam or refuse
to attempt it may substitute an extra 3-hour gréeHgvel course in history for the exam; the
content of this course may fall within either thajar or minor field.

Students who anticipate pursuing a doctorate,ceslbpea doctorate in a European (or
non-US) field, are strongly encouraged to pasd$ahguage examination. Without some
language proficiency in the necessary languageh (@s that demonstrated by the language
exam), such students are unlikely to be admittatiealoctoral program of their choice.

For advice concerning the Language Examinatiomssetion VIII.

H. Comprehensive Examinations

All students must pass a set of written examimati@t the end of the program. These
examinations are usually administered twice a yieahe fall and spring semesters (it should be
noted that students must be enrolled in at leastconrse to be eligible to sit for exams). The
examination is administered by a Comprehensive knations Committee comprised of three
faculty members assembled by each student (theacs, Committee is unique). Students select
the members of their committee by the end of thbdifs in the program, at which point it is
the student’s responsibility to develop a readisgdf between 25 and 40 items with each
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member of his/her committee. The questions poseétidoZommittee on the Examination will be
derived from those reading lists.

I. The Research Mentor and the Comprehensive Examn@ttee

1. Research MentoAs mentioned above, all M.A. students shouldgelecommittee of
three faculty members by the time they have coredl&b hours (one year) in the program. One
of these three faculty members is known as the&elseMentor, and will be responsible for
guiding the student through the second-year reBessaguence (either HIS 703/704, HIS 707/708
or a thesis). Students should select a Researckol&hose intellectual and academic interests
most closely mirror their own. Some faculty membstsact many mentees, so students are
advised to move quickly once they have settlecheir desired sub-field.

2. Comprehensive Examination Committdes committee is composed of three faculty
members: the Research Mentor, a second faculty meeimibhe major field, and a faculty
member from the minor field. Aside from the Resbkavientor, whose duties also include
guiding students in the preparation of their seepear research projects, the sole responsibility
of members of the Committee is to help prepareesttgdfor the Comprehensive Exams. Each
member of the Committee will help a student deva@apading list of 25-40 items in that faculty
member’s field, and this list will provide the bdsem which Comprehensive Examination
guestions are taken.

Important NoteM.A. students with a major field in U.S. histage required to
demonstrate broad knowledge in US history. In pcadhis means that the research focus (and
reading list) of the second Americanist member stiualent’'s Comps Committee must lie on the
other side of 1865 from that of the Research Menitoother words, if the Research Mentor’s
field lies in pre-1865 US History, then the othenéricanist’s field must lie in post-1865 US
History (and vice versa).

J. Directed Reading (Independent Study) (Histor¥)69

History 697 involves one-on-one discussion of@gmranged body of material between
one student and a faculty member. Ordinarily sttglealicit a Directed Reading course only
when the regular curriculum will not allow themdomplete their program in a timely manner.
Students may only apply 6 hours of HIS 697 to théd 33) hours of the M.A. program. Per
Graduate School regulations, any HIS 697 shouldlopticate an existing course.

K. History 692 (Advanced Topics in History)

In rare cases, and only with the permission adrdiqular instructor and the DGS, a M.A.
student may sit in on a 300-level undergraduateseoand receive graduate credit for doing so.
Students must demonstrate that the content ofG@de3/el course is particularly appropriate to
their plan of study, and must develop with therinstor of the course a specific set of additional
requirements sufficient to constitute graduatellexak. The instructor must be a member of the
graduate faculty. Students must enroll in HIS 68#,in the 300-level course in question. Any
student interested in this option should constst fvith the DGS.

L. Thesis Option
Most students will fulfill the research componefnthe History M.A. by completing HIS
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709 in the first year, and HIS 703 and HIS 704 far Europeanists, HIS 707 and HIS 708) in
the second year. In HIS 703/704 (or HIS 707/708)dents will conceptualize, research and
write a 30- to 40-page research paper.

It is possible for M.A. students to substitute @AMhesis (6 hours of HIS 699) for the
second-year seminar sequence. Normally thesesittb@st more sustained piece of research (in
the 100-page range). Students interested in wrilieges should consult with their research
mentors and/or the DGS for policies and regulations

V. Requirementsfor the Master of Artsin History with a
concentration in Museum Studies or Historic Preservation

A. Concentration or Degree?

Students interested in pursuing an M.A. in Musé&todies must realize that this
program is a concentration and not a separate elefiePublic History students must complete
the basic requirements for the general M.A. de¢gee above, section IV); this includes the
colloquia, HIS 709, the second-year research seguamd comprehensive exams (but not the
language exam). In essence a student concentratifgplic History substitutes his/her Public
History concentration for the minor field requirefilnon-Public History M.A. students. This
means that Public History students must still sedamajor field in either U.S. or European
history (the majority choose U.S. history); thesk@nt Public History concentration then takes
the place of the minor field. (We no longer accagmplications for Historic Preservation.)

B. Admission Restrictions

Students interested in Museum Studies must gpatgfecally on their applications their
intention to enroll in the relevant concentratiStudents admitted to the regular (non-Public
History) M.A. program may not elect a Public Hist@oncentration after matriculation; they
must be admitted to the relevant program. It iqlyigecommended that students interested in
one of these concentrations initiate contact with@Director of Public History before submitting
their application.

C. Time to Degree

As with regular M.A. students, students admittedither concentration are required by
the Graduate School to complete their degreesmiile years of matriculation. In most cases,
however, it is recommended that students attend G time and attempt to complete the
degree in two years. Students admitted to eitheceaatration should expect to spend the
summer between their first and second years iptbgram completing their internship (see
below).

D. Required Hourghe M.A. with a concentration in either Museumdsés or Historic
Preservation requires a minimum of 36 hours of ga#etlevel courses. In Museum Studies,
students take 24 hours of required courses anai lof electives. In Historic Preservation,
students take 27 hours of required courses andi lod electives.
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E. Required Courses for the Concentration in Mus8tudies
HIS 701 or 705
HIS 702 or 706
HIS 709
HIS 703 or 707
HIS 704 or 708
HIS 626
HIS 627
HIS 690

F. Required Courses for the Concentration in HistBreservation
HIS 701 or 705
HIS 702 or 706
HIS 709
HIS 703 or 707
HIS 704 or 708
HIS 543
HIS 624
HIS 625
HIS 690

G. Elective Courses in Public History
Students in Museum Studies must take 12 hoursecfieés; students in Historic Preservation
must take 9 hours. Electives may be chosen fromsesun American, European or Public
History. Required courses in either concentrati@y @iso be taken as electives for students in
the other concentration. Elective courses in pufiktory include the following:

HIS 505

HIS 536

HIS 545

HIS 547

HIS 548

HIS 555

HIS 628

ART 590

ATY 597

GEO 502

PSC 540

H. Internship

All students in Museum Studies or Historic Preaion must complete a 3 hour
internship (HIS 690). In cases where a studenadirdnas relevant professional work
experience, the Director of Public History may @allthat student to substitute another elective
for the internship.
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l. Interdisciplinary Work

Because of the interdisciplinary nature of Publistory, students may substitute 3 hours
of electives from another department for one ofeleetives in Public History. The Director of
Public History must approve any such substitution.

J. Directed Reading and Advanced Topics in History

It is conceivable that a student in one of theliewtistory concentrations might wish to
take Directed Reading (HIS 697) or Advanced Topiddistory (HIS 692), although in practice
this is not very common. See above, in sectiorfd¥information on these options.

K. Language Exam
Students in either Public History concentratiom exempt from the language proficiency
requirement.

L. Comprehensive Exams, Research Mentor, and Cdrapséve Exam

Committee

Students in either Public History concentratioltofe the regular requirements of all
M.A. students concerning comprehensive exams, ahg@smentor and committee, and writing
a second-year research paper.

M. ThesisOption
As with regular M.A. students, students conceintggih Public History may elect to
complete a thesis (6 hours of HIS 699) in lieu ¢ H03-704 (or HIS 707-708).

VI. Requirementsfor the Degree of Doctor of Philosophy in History
(Ph.D.)

Important Notethe regulations listed below only apply to doat@tudents admitted starting in
Fall 2007.

A. Fields

UNCG offers a doctoral degree in only one arestudly: U.S. History. Students admitted
to the doctoral program will also create a minetdiin an area outside of U.S. history (see
section H below).

B. M.A. Requirement

Students interested in pursuing a Ph.D. at UNCGtinave already earned a M.A. in
History. Admissions preference will be given fand¢nts whose concentration at the M.A. was
U.S. history (as opposed to another field of higtoiStudents who have earned M.A. degrees in
other academic disciplines (including the M.LS.)strirst earn a M.A. in History before
applying to the doctoral program.
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C. Time to Degree

According to regulations published in UNC@&saduate School Bulletjrdoctoral
students must complete their degree within sevansyaf commencing the program.

Normally a student’s start date coincides withhes first semester in UNCG'’s doctoral
program. Students wishing to transfer credit frorather doctoral program (or simply graduate
level coursework completed elsewhere) should redhat their time-to-degree clock
commences with the semester in which any transferse was taken. Thus if a student admitted
in Fall 2012 wished to transfer a course takenwdieee in 2010, her time-to-degree would begin
in 2010, not 2012, and the Graduate School woubdexcompletion before 2017 (and not
2019). For this reason the Department does notueage transfer credit at the doctoral level
(and will absolutely not accept ‘transfer’ of coesgaken during a M.A. degree).

D. Required Hours

The doctoral degree requires a minimum of 45-5irof course work and dissertation
hours, including 33-39 hours of course work beyth@M.A. in history, and at least 12 hours of
dissertation credit. Students are encouraged ®rtake hours when appropriate.

E. Required Core Courses (15 hours)
HIS 701
HIS 702
HIS 714
HIS 750
HIS 751

F. Research Hours (0-6 hours)

The DGS reserves the right to require additiomalrk of certain new doctoral students.
Usually this occurs only when it appears that arpsong student has not completed a research
paper in U.S. history at the M.A. level (if, forample, that student majored in European history
at the M.A.). In such cases the DGS may requirtouphours of additional research courses,
normally to be taken from HIS 709 and/or HIS 703/70

G. Electives in the U.S. Major (9 hours)
Students must complete 9 hours of electives iitiaddo the core requirements.
Doctoral students may not take HIS 692.

H. Minor in a Field Outside of United States Histo®yHours)

With the approval of the students’ advisory/dissgsn committee and the Director of
Graduate Study, doctoral students will choose afithel a minor field outside of U.S. history.
The minor field will consist of one required coufsdS 716, Graduate Colloguium in World
History), at least one course at the 600-levebava with the minor field faculty member of the
dissertation committee, and a third course at @t:lével or above on a topic outside of U.S.
history, for a total of nine credit hours. All ceerwork applied toward the minor must be
approved by the Director of Graduate Study anddisin the student’s Plan of Study.
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Where appropriate, and with the permission of tbhetbral Advisory/Dissertation
Committee and Director of Graduate Study, doctstadlents may take a maximum of one
course (3 hours) at the 600-level or above outsidddepartment of History as part of their
minor field.

|. Dissertation Hours

Students must take a minimum of 12 hours of digden credit. More hours may be
taken, especially if necessary to maintain fullgistatus, but only 12-15 hours may be applied to
the plan of study.

Students who have completed 12 hours of dissentatiedit and who do not need to
maintain full-time status may enroll in Dissertatiéxtension (HIS 802) for as little as 1 hour per
semester. Note that most financial aid-grantingtunsons require students to be enrolled for
between 3 and 6 hours of credit in order to baldégor financial aid. The Department does not
keep track of such regulations, however; it isstuglent’s responsibility to plan his/her schedule
in accordance with any potential financial aid dlagjans.

J. Directed Reading (HIS 697)

Directed Reading involves one-on-one discussidmspre-arranged body of material
between one student and a faculty member. Ordynstuldents solicit a Directed Reading course
only when the regular curriculum will not allow theo complete their program in a timely
manner. Still, it may be appropriate for doctotaldents to arrange Directed Reading on subjects
not covered by regular courses. No faculty membebliged to agree to a Directed Reading. A
doctoral student interested in developing a Dit&eading course must first consult with the
DGS and his/her Dissertation Advisor to ensure tiafproposed course will fit into his/her plan
of study.

History Ph.D. students can take no more than 6sholuHIS 697 as part of their doctoral
coursework.

K. Doctoral Students and 500-level Courses

At UNCG, courses at the 500 level are open to battergraduate and graduate students,
and Graduate School regulations state that no tharel/4 of doctoral course work (i.e., 10
hours for the History Ph.D.) may be taken at th@ [e@el. Despite this rule, doctoral students in
History should avoid taking 500-level courses; dhé/ exception might come when the topic of
the 500-level course seems exactly relevant tadiogoral student’s intended dissertation.

L. History 750 and History 751

History 750 (Ph.D. Readings Course) is intendealltw students time to help prepare
for their doctoral Qualifying Exams and operates/vauch like a Directed Reading course. It is
normally taken during the semester in which theletd intends to take his/her Qualifying
Exams. Grades for this course are S/U.

The purpose of History 751 (Ph.D. Dissertation Bam) is for doctoral students to
produce a Dissertation Proposal. Normally this seus taken the semester following the
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successful completion of the Qualifying Exams. €kact shape (and requirements) of the
Dissertation Proposal is to be determined by aesttisl Dissertation Advisor. Grades for this
course are S/U.

M. Language Exam

Students must demonstrate reading proficiencyfareagn language. Such proficiency is
demonstrated by passing the departmental language, @ translation exercise which is offered
each semester in many languages. See Sectionald\wifor the structure of the exam and
advice on how to prepare for it. Doctoral studentsst pass the language exam before they
proceed to their Qualifying Examinations. A gragustiudent language exam taken (and passed)
at the M.A. level satisfies the doctoral languag#ipiency requirement.

N. Plans of Study and Permission to Proceed

1. Plan of Studyall doctoral students must complete a plan ofystndonsultation with
the DGS and their Dissertation Advisors. The Plagtady form may be downloaded from the
departmental websitéttp://www.uncg.edu/his/gradforms.htn8tudents must file a completed
(preliminary) version of the Plan of Study, withpappriate signatureso later than upon
completion of thefirst 18 semester hours of graduate cour ses. Should changes to the Plan be
necessary, students are responsible for filingsegl/Plans. It is the student’s responsibility to
remember to complete and file this Plan of Study iggcover form with the Graduate Secretary,
who will submit it to the Graduate School. SedisecX|V for details.

2. Permission to Proceedoctoral students must obtain Permission to Rede the end
of their first year of course work (normally 18 meu Permission is granted by a collective
decision of the Doctoral Advisory/Dissertation Coitiee and the departmental Graduate
Committee.

3. GPA Requiremenstudents must maintain a 3.5 GPA in order to @eddo the
writing of the dissertation. In effect, this medhat students cannot schedule their Qualifying
Exams if their GPA is below 3.5.

O. Dissertation Advisor and Doctoral Advisory/Didagion Committee

1. Dissertation Advisor (or Mentorl is to be hoped that incoming doctoral studevits
already have a good sense of which faculty mentiasr plan to make their Dissertation Advisor
before they apply to UNCG’s program. Indeed, apits are likely to be more successful if they
can articulate a clear topic (or at least a cledl¥ and make connections with a potential
Advisor during the application process.

Despite this advice, doctoral students are natired to have selected an Advisor until
the end of the first year in the program (or 15hd8rs of coursework). Students who cannot
secure the consent of an Advisor by the compleifdlb-18 hours of coursework may be asked
to leave the program.

Students who enter the program without a preaged Advisor should work diligently
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during the first year to meet faculty members, \dieir intellectual interests, and secure the
support of one or more faculty members.

2. Doctoral Advisory/Dissertation Committeehe Graduate School requires that every
doctoral student assemble a Doctoral Committeewf flaculty members, and that students
complete this task by the end of 18 hours of cauosk. The Department of History interprets
this rule to mean “by the end of the first yeatha program”. Students who are unable to form a
committee by this time are liable to be asked &véethe program.

The Department of History requires that these foambers of the Doctoral Advisory
Committee be chosen in accordance with specifiddief study (see below). The Dissertation
Advisor (or Mentor) serves as the chair of the DoaitCommittee, and is responsible for one of
the two fields in US History (pre- or post-1865helcommittee also must include a second
faculty member in US History (responsible for thikees US History field), a faculty member
who represents the minor field, and a fourth facaliember chosen by the doctoral student in
consultation with his/her Advisor. The fourth memiserequired by the Graduate School, but is
not responsible for a set field of study; mosthaf time the fourth member is selected for the
additional expertise he/she can add in the reseayemd writing of the dissertation.

It is possible to include professors from outditdCG on a Doctoral Committee,
although the Chair (i.e., the Dissertation Directoust be a member of the UNCG Department
of History. Students interested in pursuing sucltion should talk to the DGS and their
Advisors.

All Doctoral Committees must be approved by thamef the Graduate School. Once a
student has secured the consent of the four membais/her committee, he/she should
complete the relevant form. See section XIV faiads.

P. Qualifying Examga.k.a. Preliminary Exams)

1. Pre-requisitedoctoral students must have completed all counsle\iexcept HIS 750
and HIS 751) and possess a 3.5 Grade Point Avéoadpegher) in order to be eligible to take
Qualifying Exams. They must also have obtained Fesion to Proceed, passed the Language
Examination, and filed a Recommendation for DodtAdvisory/Dissertation Committee and
Plan of Study form with the Graduate School.

2. Definition of FieldsDoctoral students must prepare three fieldsudysivhich will be
examined by their Dissertation Committee througleres of written and oral exams. The fields
of study are these:

US History Before 1865
US History After 1865
Minor Field Outside of United States History

As noted above, individual members of the Doct@@ainmittee will be responsible for
guiding students in the preparation of these fi€ldss means that, once a Committee has been
formed, the doctoral students should meet withthihee examining members of the committee to
establish a reading list of books and articles Wwhidll form the basis for the written and oral
examinations.
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3. When to take Qualifying Examinatioris normal circumstances, doctoral students
should plan to take their Qualifying Exams durihgit fifth semester of full-time study, that is,
in the fall of their third year. It might be poslkglto be ready sooner than this, and on occasion
students have waited until the sixth semesterpimst students should be ready (with their
Advisor’s approval) in the fifth semester.

4. Format of Qualifying ExaminationBoctoral students must take three written
examinations (one in each field) and an oral exatron.

a. Written Examinationghe format of each written examination shall kéedmined by
the professor writing the examination. Some prafessprefer the traditional four hour, closed-
book experience; others prefer a 24-hour take-himmmeat. Students should consult with each
examining member of the committee to learn whah@aember’'s expectations will be. In the
case of take-home exams, the usual format is ®ptbfessor to supply the question(s) to the
Graduate Secretary; at the appointed time, theestugceives the question from the Secretary
and has 24 hours to return a typed answer to thestmpn. The time limit for a single written
exam must be no more than 24 hours. All thregevriexaminations must take place within a
single week, but students are free to schedulexhms as they like within that period.

b. Oral Examinationthe three examining members of thectoral Committee meets to
conduct an oral examination with the candidateatespoint in the week after the last written
examination (technically candidates must schedu#sQvithin a month of the last written
examination, but it is preferred that they takecplthe week after the last written exam). The
Oral Examination lasts for two hours, and customdgatures serial questioning by each
member of the committee. Questions can involveaamgect of the readings lists prepared for a
particular faculty member, but they most commomwlguls around clarifications or expansions to
answers provided in the written examinations.

5. Scheduling Qualifying Exam®nce a student has completed all prerequisitéssan
ready to take exams, it is up to that student beduale the dates and times of the exams. Neither
the Advisor nor the Graduate Secretary will deitdny student (although both may well be
happy to help, and the latter will help the studeserve rooms for the exams). Students should
recall that in most circumstances, exams are an@gk process, with the three written exams
occurring in the first week and the orals occur@ngeek later. It is strongly advised that the
student schedule Orals first, since this is usuhkymost difficult part of the process (it can be
hard to arrange to have four faculty members ptestegn given time). To do this, the student
should approach the three examining members dCtmemittee and propose either a couple of
dates or a rough time frame; it is up to the stuttefind a time that works for all members of
the committee. Once the date of orals has beerdgigon by the members of the Doctoral
Committee, it is relatively easy to backtrack aatlitee dates for the written exams. Once the
dates have been set, the student should approacrdduate Secretary and ask for her help in
securing a room for Orals and for any written exzations (if necessary).
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6. Outcomes of Qualifying ExamBach portion of the exam process is graded on a
pass/fail basis. If a student passes all portithes) he/she is considered to have Passed the
Qualifying Exams. In the case of exemplary answe&tbe written and oral portions of the exam,
a Committee may also decree that the student PasgeDistinction. The three examining
members of the Doctoral Committee will sign thelRiComprehensive Exams Results Form
(http://www.uncg.edu/his/docs/Permission_to_Proctedissertation_Defense.pgdand the
main advisor must sign the Graduate School Resti®octoral Preliminary Examination form
(http://grs.uncg.edu/forms/Doctoral CompsResulty.pifter the forms are filled out and all
signatures acquired they should be submitted t&tlagluate Secretary, who will submit it to the
Graduate School. Should a student fail any powicime exam (any of the written exams, or the
orals), he/she shall be allowed one opportunitgetake that portion of the exam which he/she
failed. If this second effort also results in faduthen the student is judged to have Failed the
Qualifying Exams.

7. Reading ListsThe department does not impose a uniform numbleoaks for any
field of study. Students must negotiate with eacm@ning member of the Doctoral Committee
to receive a reading list appropriate to that facoiember’s field. Reading lists may thus vary
considerably between faculty members.

Q. Dissertation Proposal

Once doctoral students have passed their Qualifyirams, they need to turn their
attention to producing a Dissertation Proposal.n\aily students write the proposal in the
semester after taking Qualifying Exams, and in gongajion with HIS 751 (see above). Students
and their mentor must use and follow the guidelsetsorth on the Dissertation Proposal Form
Cover Sheethttp://www.uncg.edu/his/docs/Dissertation%20Prof#628Form.pdf. Some
Advisors will schedule a meeting (Proposal Deferagéa@yhich the members of the Doctoral
Committee can question the student about the peapdissertation. Once the proposal is
completed to the satisfaction of the Advisor arel Eloctoral Committee, the student should
complete the Graduate School Dissertation Topicréygl form
(http://grs.uncg.edu/forms/DissertationTopicpdifave it signed by all Committee Members,
and submit it to the Graduate Secretary, who witirsit it to the Graduate School.

R. Dissertation

The main work of a doctoral degree is the produnctif a substantial work of original
research, i.e. a dissertation. Students shoulduttongh their Advisors about expectations
concerning format, length, historiography, soureesl so forth.

1. Filing the Dissertatior©nce the dissertation is done, it must be formdatzording to
exacting Graduate School/UNCG Library specificagic@onsult the Graduate Schodbside
for the Preparation of Theses and Dissertatitorsdetails fittp://grs.uncg.edu/current/td-
manual). These specifications MUST be followed; the GetdusSchool will not permit
graduation otherwise. Note, too, that the dissertanust be signed and filed by a certain date
each semester to ensure graduation during thatsseme
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S. Dissertation Defense (Oral Defense)

Once the dissertation has been accepted by thesédrdand the Committee members (but
potentially while the student is formatting it flmrmal submission to the Graduate School), it
must be defended orally by the candidate. Oral iisefe are open to all members of the
University community, and are publicized by the dirate School. Students should arrange a
suitable time for the defense with their Advisonsl @ther Committee members (and should
consult the Graduate Secretary for assistancadmiy a room for the Defense). Once a date has
been set, students must inform the Graduate Sdfidloat date by submitting the signed
Permission to Proceed to the Dissertation Defemise f
(http://www.uncg.edu/his/docs/Permission_to_Proceedissertation_Defense.pjdind the
Final Oral Exam (Defense) Schedule foimitf://grs.uncg.edu/forms/oralexsc.pdto the
Graduate Secretary and the Graduate School anddosst a minimum of two weeks before the
date of the Defense (this allows the Graduate Sdime to publicize the Defense). At the
Defense anyone may ask questions of the candiaéteugh typically only the Committee
members do so. The Advisor and Committee Membe fotmally approve the student’s
performance in the Defense (form found hétép://grs.uncg.edu/forms/oralexam.pddnce
again, it is the student’s duty to bring the sigf@th to the Graduate Secretary, who will submit
it to the Graduate School.

VII. Registration and Advising

A. Graduate Advising

All continuing graduate students (M.A. or Ph.rx@ eequired to attend an academic
advising session each semester with their appitepa@dvisor. The Director of Graduate Studies
offers advising to Doctoral Students and non-PuBllgtory M.A. Students. The Director of
Public History advises all M.A. students with conizations in Museum Studies or Historic
Preservation. The only students exempt from tlgsirement are doctoral students who have
finished coursework and are taking hours in eifbissertation or Dissertation Extension; such
students may instead submit an add/drop slip t®tB8 for his/her signature. Advising sessions
are opportunities for students to talk about therses they wish to take for the next semester,
but are also occasions for thinking more broadityn@rowly) about the students’ careers at
UNCG and beyond.

Advising for new incoming graduate students occluisng the week before classes start
in August. Advising for continuing students occur©ctober and March. The Graduate
Secretary normally emails all students with adisappointment slots; students reply to her in
selecting a convenient appointment time.

B. Registration for Courses

At UNCG the normal procedure is for students tgigter for courses online using the
UNCGenie system. Students will need their privatenumbers and passwords to access
UNCGenie; to register for courses they will alsedhan Advising Code. These codes are
provided to students at Advising Sessions, buble sent directly to students by the Registrar
in an email message.

Some courses are closed to on-line registratian, (dIS 690, HIS 692, HIS 697). For
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such courses a student will need an Add-Drop #gigse are available from the relevant
academic advisor (DGS or DPS), or from the GradSatzetary.

VIIl. The Graduate L anguage Examinations

A. Requirements
1. Ph.D. studentsloctoral students are required to pass the depattlanguage exam
before taking their qualifying exams and beforeaasbing to candidacy.

2. M.A. studentsM.A. students who are unable or unwilling to psslanguage exam
are allowed to substitute a graduate-level courgka major or minor field for this requirement.
M.A. students who plan to proceed to a Ph.D. pnogaee strongly encouraged to take the
language exam during the M.A., especially those inkend to pursue any field other than US
for the doctorate (e.g., any European, Asian, Afrior Latin American field). Even those
students who intend to enroll in a US history daatprogram are well-advised to satisfy the
language requirement during the MA program rathantwait to do it during the Ph.D.

B. Format of the Language Exam

The language exam is administered once a semastally in early November and early

March). Students must sign up for the exam in adeaiihe exam consists of two passages from
the language in question, usually taken from modestorical works (in the case of Latin,
however, ancient or medieval sources will be setBciStudents will have three (3) hours to
translate the two passages with the help of aaiatly.

C. Criteria for a Passing Grade

It is difficult to set absolute standards for whanstitutes a passing grade, but generally
the examiners are looking for a combination of diaand quality. That is, a student who
produces an excellent translation of only halfref material may well pass, while a student who
produces a poor translation of all of the maternaly well fail. Similarly, if a student translates
only a sentence or two - but well - he or she mal} fail, while a student who makes a few
errors but makes it through more of the passagewedlypass.

Common problems encountered by examiners inclieléollowing. 1) Relying too
heavily on cognates (that is, words that look amémthe same in English and a foreign
language) to help you through the exam. The prolidetimat there are many false cognates (e.g.,
fabricain Spanish means ‘factory’, not ‘fabricctuellemenin French means ‘currently’, not
‘actually’; etc, etc). You will need to develop adic vocabulary through consistent reading of
texts in the relevant language. 2) Inability tatidiguish the tense of the verb and/or the sequence
of tenses. Meaningful comprehension cannot be esdjifiyou are unable to tell if a verb is in
the past tense, the present tense, or a conditiensé. Examiners become concerned when
students produce translations in which these inapbdistinctions are effaced. 3) Patrticipial
forms, particularly gerunds and gerundives. In mlanguages (e.g., Latin) the gerundive can be
combined with prepositions to form structures gfatuld be translated with the infinitive. Note
too that participles can be declined in some laggsa4) Idiomatic phrases. This is one of the
most difficult skills to acquire, since it requiresnsistent reading in the language in question.
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Use of a decent dictionary can help here, but tisene substitute for experience. [to give two
examples, from Frenclga vaut la peineneans “it's worth it”; andout & coupmeans
“suddenly”]

D. Consequences of Failing the Exam

There are no consequences, and no stigma, atteelfeting the language exam (aside
from the rule that prevents Ph.D. students fronmtakheir qualifying exams until they have
passed the language exam). Students may takenidiag times as they like or need.

E. Advice on How to Prepare for the Language Exams

1. Take the exam immediately. We recommend attegpgtin your first semester. Even
if you fail, you will have a sense of what you needlo in order to pass in the future.

2. Consult with the faculty member who will be djireg the exam before you attempt it.
You might ask for examples of the kinds of textst tithe examiner has used in the past (the
Graduate Secretary has copies of old exams). Yoalsa talk to that person about your
preparation and receive advice from his/her conogrdictionaries, grammars, etc. A partial list
of languages and faculty examiners is this: SpafBg8mkoff), French (Mazgaj), German
(Levine), Classical Latin (Ruzicka), Medieval LafBarton), Russian (Jones). Examiners may
change, but this list reflects the most commontpraan the department. If you have
competency in a language other than these, camgulRirector of Graduate Studies about your
situation.

3. Acquire a good dictionary. Faculty are surgtiaethe number of students who attempt
the language exam using only a small pocket diatipnSuch dictionaries generally do not
contain enough material - and particularly not egioidiomatic phrases - to suffice. On the other
hand, you do not need to purchase a multi-volurogadiiary, since this will be too large to use
efficiently. Consult with the relevant faculty meerb for their suggestions.

4. Consider buying or using a text designed sppadly to teach reading skills. Many
faculty recommend the series edited by Karl Sargiigrench for ReadingGerman for
Reading Spanish for ReadingThis series (and others like it) was conceived avay to help
graduate students acquire reading proficiencgathes grammar in a way that builds towards
reading proficiency. Diligent and consistent uséadbks in this series is, in the opinion of many
faculty members, far more useful than taking, Spanish 101 (which is as concerned to teach
oral communication as it is to teach reading coimg@nsion). Of course, if you have absolutely
no background in a language, it might be smarake some introductory language courses (101,
102, 203, and/or 204) in addition to perusing aireg@comprehension grammar.

5. Recognize that learning a language requiresistamt effort over a sustained period of
time. Students who have little proficiency in agaage and hope to pass the exam after a month
of cramming will likely find their efforts in vainAcquiring reading proficiency requires daily
practice (or, at least, consistent practice sevtags a week), both with a grammar (like the
series mentioned above) and with texts writteth@language in question. You would be well
advised to set aside a fixed amount of time daitynfaybe thrice weekly) to drill grammar and
begin translating a ‘real’ work of scholarshipislimportant to emphasize that while you need to
acquire comprehension of the grammatical structoféise language, use of a grammar text
alone will not suffice as practice in reading ifoeeign language. The best advice would be to sit
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down with a grammar and a book relevant to youd fieritten in the language in question;
spend 20-30 minutes on the grammar, and then an@hminutes or so translating passages
from the actual text.

| X. Transfer Credit

In some circumstances, graduate work performedha&t institutions may be counted
towards a UNCG graduate degree. Students shouldhe&raduate Bulletifs relevant
sections on transfer credit carefully, and showldsalt with the DGS (and/or DPS) before
deciding to pursue graduate credit elsewhere.

Students should be aware that the Graduate Sstatd each student’s ‘time-to-degree’
clock with the first course that appears on hisPlan of Study. Thus if a student plans to apply
a graduate course taken in 2005 to a UNCG degegdéiishe is beginning in 2011, then the
Graduate School will consider that student’s cltxxkave begun in 2005, not 2011. The UNCG
History Department is therefore not particularlyrersiastic about efforts to transfer old credit
hours; the DGS is more likely to approve transfaurls taken while a student is registered at
UNCG (to take a particular course from Duke or GHatill, for instance, and apply it to a
UNCG degree).

The bottom line is that the Graduate School aedXépartment have fairly rigid rules
about what and how much credit can be transfeagdthis suggest, graduate school is somewhat
less friendly to transferring credit than are mosilergraduate programs. If you have a particular
guestion about transfer credit, ask the DGS wedidmance.

X. Study Abroad

Study Abroad is theoretically possible for M.Ar @ven Ph.D.) students, but there are
large practical obstacles to pursuing this optidre largest obstacle is the fact that a large
portion of each UNCG degree program is composegpectific required courses (e.g., HIS 701,
709, 714) and sequences (HIS 703-704); coursen @k®ad are almost certainly going to
provide equivalents to UNCG'’s electives, and ndh&se required courses. A second obstacle is
the fact that graduate work in history rewards €la®rk with a particular mentor (or mentors);
if a student spends 25% of his/her time abroadpgp®rtunities to develop these crucial
relationships are greatly reduced. For these amer oeasons very few graduate students pursue
study abroad opportunities (indeed, only one studehso between fall 2006 and spring 2010).

XI. University Resour ces

A. Graduate Bulletin: online &iitp://grs.uncg.edu/bulletin/
B. The Graduate School: located in 241 Mossman
Their webpage has downloadable copies of mosbitapt forms at
http://grs.uncg.edu/forms/
The Graduate School maintains an unofficialdistentals suitable for graduate
students.
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C. History Department - Graduate Web pau#s.//www.uncg.edu/his/grad.htmi
Important forms NOT found at the Graduate Sclsttelmay be found here,
including Plans of Study, M.A. Mentor forms, etc.:
http://www.uncg.edu/his/gradforms.htmi
D. Jackson Library
Online cataloghttp://library.uncg.edu/
Special Collectionshttp:/library.uncg.edu/depts/speccoll/
Interlibrary Loan Servicenttps://libids1.uncg.edu/illiad/

E. University ID Cards
These cards are necessary to check out books ptiltiversity computer labs,
carry a declining balance, use the gym, and lotstleér UNCG things. You can
get yours in the Elliott University Centénttp://firstcard.uncg.edu/

F. Student Health Centbttp://www.uncg.edu/shs/

G. UNCG Student Conduct Policies (including chegatind plagiarism)
http://sa.uncg.edu/dean/code/

X1I. Residency

It is a simple fact that out-of-state students pigger tuition and fees. It is thus clearly in
the interests of any out-of-state resident whonid¢eto live in North Carolina for more than a
few years to try to gain in-state residency. Hlso in the department’s interests for any funded
out-of-state students to seek a change in thedtleesy status. That said, the Department (and
the DGS) cannot provide legal advice on how to seawchange in residency. The DGS will be
happy to talk over the process with any studentales of so doing, and will even be able to
relate some potentially useful tips in that proc&tsl, students must be aware that the state of
North Carolina has fairly strict policies concemiresidency (a tough one: it will not recognize a
change to in-state residence status for those pemsbo moved to North Carolina solely for the
purpose of attending a North Carolina university) ¢ghat any student desiring to change his/her
residency status must follow the procedures owdlingheGraduate Bulletin
http://www.uncg.edu/pvt/residency/

XII1. Organizations

A. Graduate Student Association (GSA)

This is a body which represents graduate stuagemtss the campus. All graduate
students are automatically members. Those intetessteuld consult the GSA website:
https://sites.google.com/a/uncg.edu/gsa/
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B. History Graduate Students Association (the HGSA)

All history graduate students are automaticallyrmbers of this group, which holds
periodic meetings to discuss issues of importanggaduate study at UNCG, plan social events,
and plan sponsored lectures. Officers are electadally.

XIV. Important Formsfor Graduate Students

What follows is a listing of some of the importéotms which M.A. and Ph.D. students
will need during their time at UNCG, as well asamhation on where to find these forms.
Comprehensive lists of forms can be accesset@i/grs.uncg.edu/formsind
http://www.uncg.edu/his/gradforms.html.

Important note: the Graduate School requiresrttaaty of these forms be submitted or
filed with them at important watershed moments stuglent’s career. It is the responsibility of
the student, not the DGS or Graduate Secretakedp up with the relevant forms and to obtain
the required signatures.

The following completed forms should be submitiethe Graduate Secretary, who will
make a copy for the student’s department file aratighe original form to the Graduate School
as needed.

A. Forms for M.A. Students

1. Plans of Study

Location: http://www.uncg.edu/his/gradforms.htmi

Description: the Plan of Study (PoS) lists alluiegments for the degree. It is used
internally, by the department, to keep an unofficégord of students’ progress. It is used
officially by the graduate school to determine wiggta student has finished his/her degree.
Official versions must be filed externally, at tBeaduate School. Note that there are different
versions for Public History and non-Public Histstydents.

When: All students should file an early, possiblgomplete version, at the end of one
year (15-18 hours) in the program. A final, com@le¢rsion (with signatures) must be filed
before the end of the third week of classes irstmaester in which a student will graduate.

2. Mentor Form

Location:http://www.uncg.edu/his/gradforms.html

Description: this form is filed internally. It se¥s as proof that a student has secured the
agreement of a faculty member to act as his/heaarel mentor.

When: by the end of the first year (15-18 hours)

3. Comprehensive Examination Committee Form

Location: http://www.uncg.edu/his/gradforms.htmi

Description: this form is filed internally. Once.M students have secured the agreement
of three members of the faculty to serve on them@rehensive Exams Committee, they should
acquire the signatures of those faculty membergetiodn the form to the Graduate Secretary.

When: by the end of the first year (15-18 hours)




28

B. Forms for Ph.D. Students

1. Plans of Study

Location: http://www.uncg.edu/his/gradforms.htmi

Description: the Plan of Study (PoS) lists allueegments for the degree. It is used
internally, by the department, to keep an unofficégord of students’ progress. It is used
officially by the graduate school to determine wiggta student has finished his/her degree.
Official versions must be filed externally, at tBeaduate School.

When: All students should fileo later than upon completion of thefirst 18 semester
hours of graduate cour ses, attached to the Recommendation for Doctoral Aatyiissertation
Committee and Plan of Study form (see below). malficomplete version (with signatures)
must be filed with the Doctoral Plan of Study Rewisform before filing the Results of Doctoral
Preliminary Examinations form.

2. Recommendation for Doctoral Advisory/Dissertatibommittee and Plan of Study

Location:http://grs.uncg.edu/forms/Committee&POS. pdf

Description: filed externally with the Graduateh8ol, which specifies the four members
of a doctoral student’'s Committee. Requires sigeatof all four members. Clearly also
presupposes the existence of an Advisor/Mentor.

When: before the completion of 18 hours of stadigched to the Plan of Study.

3. Doctoral Plan of Study Revision form
Location:http://grs.uncg.edu/forms/DoctoralPOSRevision.pdf
Description: filed externally with the Graduateh8ol. Attached to the revised Plan of
Study form.
When: with final version of Plan of Study, and aniermediate ones.

4. Revision of Doctoral/Advisory Committee form
Location:http://grs.uncg.edu/forms/CommitteeRevision.pdf
Description: filed externally with the Graduateh8ol. Only necessary if the composition
of the Committee changes (as is often the case).
When: when appropriate

5. Dissertation Topic Approval form

Location:http://grs.uncg.edu/forms/DissertationTopic.pdf

Description: filed externally with the Graduateh8ol once a student’s Advisor and
Committee have accepted and approved his/her Dasieer Proposal.

When: once Dissertation Proposal has been accdppechally at some point in the third
year of the program.

6. Results of Doctoral Preliminary Exams form
Location:http://grs.uncg.edu/forms/Doctoral CompsResults. pdf
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Description: official form, filed externally witthe Graduate school once a student has
passed his/her Qualifying Exams (a.k.a. Prelimirfawms).

When: after student passes Qualifying Exams.dbrmamon for a student to bring this
form to Orals; should he/she pass, the form casidre=d at that point.

7. Application for Admission to Candidacy form

Location:http://grs.uncg.edu/forms/candiapp.pdf

Description: filed externally with the Graduateh8ol once a student has completed all
requirements save the Dissertation.

When: after Qualifying Exams, the Language Examd, the Dissertation Proposal have
been passed/completed. This form is typically stieahiat the end of the third year in the
program, often alongside the Dissertation Topic rappl Form.

8. Permission to Proceed to Dissertation Defensa fo
Location:www.uncg.edu/his/docs/Permission_to_Proceed_toeDetson_Defense.pdf
Description: filed internally with the Departmefttmust be signed by all Committee

members in order to proceed to scheduling the basen Defense. It must be submitted with

the Final Oral Exam (Defense) Schedule form (dbscdrbelow) to the Graduate Secretary.
When: At least two weeks prior to the scheduledeDsé date; see below.

9. Final Oral Exam (Defense) Schedule form

Location:http://grs.uncg.edu/forms/oralexsc.pdf

Description: Filed externally with the Graduaté8al. Since Dissertation Defenses (i.e.,
Final Oral Exam) are open by state law to all memmlbéthe university community, the
Graduate School requires that students providddke of the Defense to the Graduate School at
least two weeks prior to the schedule defense. tatiethis form also requires submission of a
Dissertation Abstract. It must be filed with therfession to Proceed to Dissertation Defense
form (see above) with the Graduate Secretary, wiidil the appropriate form with the
Graduate School.

When: At least two weeks prior to the scheduletebse.

10. Results of Oral Exam in Defense of Thesis/Diaten form

Location:http://grs.uncg.edu/forms/oralexam.pdf

Description: filed externally with the Graduateh8ol. This form is completed, with
signatures of all Committee members, after a stules successfully completed his/her
Dissertation Defense (i.e., Final Oral Exam).

When: after the successful Dissertation Defertss.dustomary to bring the form to the
Defense; if all goes well, it may be ritually sighat the end of the Defense.

C. Forms for Any Graduate Student

1. Advanced Topics in History (HIS 692) form
Location:http://www.uncg.edu/his/gradforms.html
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Description: for those students who have secueenhigsion to take HIS 692 (see above,
Section IV.K), it is necessary for the faculty mesnlwvho will supervise the HIS 692 to fill out
this form detailing the specific ways in which tB@0-level course will be transformed into a
Graduate-level course. The form is filed with the@uate Secretary. Note that this form does
not register a student for HIS 692: it is merelyirE@ormational form confirming the expectations
of both the faculty member and the student. Stiederit need to file an Add/Drop form to
register for HIS 692. HIS 692 may not be countad™h.D. credit.

When: before taking HIS 692

2. Directed Reading (HIS 697) form

Location:http://www.uncg.edu/his/gradforms.html

Description: a permission form, filed internalfgr students intending to take a Directed
Reading (Independent Study). This form should dordaletailed set of expectations for the
proposed Directed Reading course, so that neittmty pstudent or professor) may later claim
confusion about what was intended. To registeHi& 697, students will need a special form
from the Graduate School (see below).

Master’s students may register for no more thaarBester hours of HIS 697 per
semester and may not count no more than 6 seniestes toward satisfying the minimum
requirements for the master’s degree.

Ph.D. students may count no more than 6 semestes lof HIS 697 toward degree
requirements.

When: before taking HIS 697

3. Directed Reading Registration form

Location:http://www.uncg.edu/reg/Forms/IndependentStudyPssiomn. pdfor in the
History Department office.

Description: a Graduate School form, this form thescompleted to register a student
for a Directed Reading (Independent Study). It negusignatures of the Faculty Member, the
DGS, and the Department Head (or his/her proxyeactquired, the form is sent to the
Graduate School where the Dean approves (or n@tetuest. At that point, the Graduate
School will register the student for HIS 697.

Master’s students may register for no more thaariester hours of HIS 697 per
semester and may not count no more than 6 senfestes toward satisfying the minimum
requirements for the master’s degree.

Ph.D. students may count no more than 6 semestes lof HIS 697 toward degree
requirements.

When: before taking HIS 697

4. Add/Drop form

Location: History Department Office.

Description: a university form necessary to regisbr courses with special registration
blocks on them (e.g., courses like 511, 692, 790, @tc.). Students should fill out the upper part
and bring the form to the relevant faculty membapws listed as instructor for the course; after
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he/she signs the form, the student should brinddire to the Registrar’s Office in Mossman.
When: semester prior to taking certain coursesdamihg the add/drop period.

5. Application for Graduation Form
Location:http://grs.uncg.edu/current/graduation-application/
Description: submitted online directly to the Guate School. Students should read the
requirements carefully, and well in advance ofgbmester in which they hope to graduate.
When: by end of first week of semester in whiakdsht hopes to graduate.

6. Other Specialized Forms
Location: Graduate School websitetp://grs.uncg.edu/forms/
Description: for unusual issues, such as Leavésheénce, Transfer Credit, etc
When: when appropriate

XV. Practical Advicefor New History Graduate Students

A. Graduate Student Housing

UNCG has no dedicated graduate student housingt dfaduate students live in rental
houses or apartments close to campus. The grasiclatel offers some advice on how to locate
housing:http://grs.uncg.edu/admits-helpful-informatiomhe best source of advice is the
network of current graduate students. Ask the D@&@3hHe email addresses of some students who
might be able to offer some advice.

B. Orientation

Every year in the week before classes begin th& B&ds an orientation meeting for
new graduate students. Practical and strategiemsate discussed, and questions answered.
The orientation is usually followed by a receptairwhich many faculty members are present.

C. Mailboxes

All UNCG history graduate students are assigneth#ébox when they matriculate here.
The mailboxes are found in the “TA Room”, a.k.a. Rd2323. Students should get in the habit
of periodically checking their mailboxes. If theat is locked, ask the History office staff to
unlock it.

D. UNCG Emall

Upon matriculation all new UNCG students are issadJNCG email address (ending in
@uncg.edu). Activate your accounthdip://its.uncg.edu/Accounts/EmaiEven if you prefer
some other email address (gmail, yahoo, whateieas)absolutely essential that you check your
UNCG email address reqgularfyhe university cannot send official mail to yaiher, private
email addresses, nor will faculty members. All c#l university and department business will
be transacted over the UNCG email network.
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E. The T.A. Room

The History Department has located its Teachingisdants (but not Graduate Assistants)
in cubicles in MHRA 2323 (a.k.a. the “T.A. RoomT)his room exists as a location where T.A.s
can meet with students from their sections. ltasarsocial lounge, and other graduate students
should be respectful of the professional needbefltA.s who work in it.

F. TheGraduate Bulletin

As has been mentioned time and again in this hardliheGraduate Bulletins the
ultimate source of official information concerniagademic and university policies affecting
graduate students. Students are bound by the @ohound in th@&ulletin of the year in which
they matriculate at UNCG (thus if a student begir®h.D. program in 2012, he/she is bound for
the rest of his/her career by tBalletin of 2012). Students should make themselves intimate
familiar with the policies detailed in the chaptatled “Academic Regulations.”

XVI. Responsibilities of Graduate and Teaching Assistants

A. Graduate Assistants (G.A.s)

Graduate Assistants are M.A. students who have aearded assistantships by the
History Department. In return for this financial @, G.A.s are expected to work 15 hours each
week for the Department. Assignments may includkgt@n the Office, helping a faculty
member with his/her teaching of a single coursd,sometimes helping a faculty member with
research. G.A.s are assigned based on faculty apdrbnent need; sometimes this may mean
dividing a G.A.’s duties among several faculty mensh(e.g., 5 hours for one faculty member,
10 hours for another).

Graduate Assistants are expected to keep in clmsiact with their assigned faculty or
department supervisor, and to assist them witteablonable requests. Should a G.A. feel that
he/she is being asked to exceed the 15 hours &f nequired each week, he/she should first talk
to his supervisor(s) and then to the DGS and/oraiepent Head.

Due to a dearth of space in MHRA, G.A.s are nsigaed office or cubicle space.

B. Teaching Assistants (T.A.S)

Teaching Assistants are Ph.D. students who hase dwarded assistantships by the
History Department. T.A.s work for 20 hours a wémkthe department, almost always in the
capacity as assistants to professors teaching lkecgee courses. In this context, a T.A. will
normally be responsible for leading two discussieations a week, and for doing all the grading
for those sections.

The professor to whom a T.A. is assigned will pdewspecific information concerning
the expectations for his/her course, but all Tgheuld also plan to do the following: attend all
lectures of the course, and take notes for eathrke¢so as to be familiar with what the
undergraduates are supposed to have learned)ligadsion sections and grade the work for
the students in those sections; make useful wrdtenments on all formal assignments which
you grade; and hold at least one hour of officerd@ach week.

Teaching Assistants will also attend a weekly Tmeeting with their supervising
professor. At these meetings, the professor shaigtaliss his/her expectations for that week’s
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discussion sections, as well as any bureaucratiess complexities in the readings, and/or
grading procedures or standards.

Professors should also explain the process oirggadnd should hopefully discuss the
expected standards for grading for each assignrReoftessors may also ask to review the grades
of their T.A.s before work is returned to the urgtaduates.

Teaching Assistants should also expect their sigrg professors to attend their
discussion sections at least once, and possibbetwiuring the semester.

Each T.A. will also be assigned a cubicle in th&. Room (MHRA 2323); T.A.s may
use this space to hold office hours, meet withestig] or do other T.A.-related business.



